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QUYET DINH
Vd viQc ban hirnh Quy ch6 quin tf vd sfr dgng chrfrng thu s5, chir kf s6

cria trudng Dei hgc Su ph?m Ki thuat Thirnh phfi ff6 Chi Minh

HrEU TRTIoNG TRTIoNG DAr HQC Sr' PHAM Kv THUdr TP. HO CHi MrNH

Cdn c* Luqt Gido dwc dqi h7c ngdy I8/6/2012 vd Luqt s*a ddi, b6 sung m\t sti diiu
cua LuQt Gido dwc dqi hpc ngdy 19/11/2018;

Cdn c* Luqt An todn th6ng tin mqng ndm 2015;

Cdn c* LuQt Giao dich di€n tu ngdy 22/6/2023;

Cdn c{r NShi dinh s6 99/2019/NE-CP ngdy 30/12/2019 cila Chinh phil Quy dinh chi
ti€t vd hudng ddn thi hdnh m6t s6 diiu cila Luqt sua aiit, OA sung mQt tii aiiu cila LuQt

Gido dwc dgi hoc;

Cdn c[r Nghi dinh sii SO|ZOZ\/ND-CP ngdy 05/3/2020 cila Ch{nh phil vi c6ng tdc vdn

thu;

Cdn cilr Nghi dinh tii OA|ZOZILWO-CP ngdy 25/6/2024 cua Chinh phti quy dinhvi chir
lry tO chuyAn di,mg c6ng vq;

Cdn cu NShi dinh sii 13/7/2024/NE-CP ngdy 23/10/2024 cila Chinh phit quy dinh vi
giao dich di€n tu ctia co quan nhd nudc vd h€ thting th6ng tin ph4c vq giao dich diQn t*;

Cdn c* NShi dinh s6 23/2025/ND-CP ngdy 21/02/2025 cila Chinh phil quy dinh vi
chfr lqt di€n t* vd dich vqt tin cQy;

Cdn ca Th6ng tu sii q 1/2017/TT-BTTTT ngdy l9/t 2/20I7 cila BQ Th6ng tin vd Truyin
th6ng Quy dinh su dqng chit tc!, sd cho vdn bdn di€n t* trong co quan nhd nudc;

Cdn cir Th6ng u s6 04/2019/TT-BTTTT ngdy 05/7/2019 cua BQ Th6ng tinvd Truyin
th6ng quy dinh vi vi€c liAn thdng giira Tii chac cung ciip dich vqt chtrng thwc chii lry td

: . -;quoc gia vd To chuc cung cdp dlch vu chung thqc chit lry s6 chuyln di,mg Chinh phir;

Cdn cu Th6ng ta sii I 6/20 I 9/TT-BTTTT ngdy 0 5 / t 2/2 0 I 9 cila BQ Th6ng tin vd Truyin
th6ng quy dinh Danh muc fiAu chudn bil buAc dp dang vi chlr lry t6 vd dich vq chang thqrc

chft lry s6 theo m6 hinh ty t6 trAn thi€t bi di d\ny vd t(y s6 ttr xa;

Cdn cu Th6ng ru sd 22/2020/TT-BTTTT ngdy 07/9/2020 cua BQ Th6ng tin vd Truyin
th6ng quy dinh vi yOu cau lS thuqt aAt vOt phin mim ty tii, phdn mim ki€m tra chtl lry tii;

Cdn c* Quyil dinh sd 465/)D-BGDDT ngdy 31/01/2024 cila B0 Gido dryc vd

Ddo tqo vi viQc giao quyin ttt chil tdi chinh giai doqn 2023 - 2025 cho cdc donvi sat nghiQp

c6ng lQp trwc thu)c;

Cdn ca NShi quyiit sii t ttNg-HDT ngdy 0B/01/2021 ci.ta HAi ding trudng ban hdnh

Quy ch€ rii chac hoqt d|ng cita Trudng Dqi hpc Su phqm K! thuQt Tp.HCM; NShi quyilt

sO ttatNg-HET ngdy 27/01/2023; NShi quy* sii tSO\W}-HDT nsdy 14/10/2023; Nshi
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quyi, s6 1|2/NQ-HDT ngdy 28/9/2024 vd Nshi quydt sA ZtZ\w}-HDT ngdy lB/12/2024
cila HAi ding trudng vi vi€c sua d6i, bd sung Quy ch6 t6 ch*c hoqt d)ng cila Trudng
Dsi hoc Sa phqm K! thuQt Tp HCM;

Theo di nghi cila Trudng phdng TO ch{rc Hdnh chinh.

QUYET DINH:
Di6u 1. Ban hdnh kdm theo Quytit dinh ndy Quy ch6 quin ly vd sir dpng chring thu

s5, chfi ky s6 cria trudng Dai hqc Su phpm K! thuat Thdnh pnO UO Chi Minh.

Di6u 2. Tru&ng ciic don vivd c6 nhdn c6 li€n quan chfu triich nhiQm thi hdnh Quytlt
ctfnh ndy./

Noi nhQn:
- Nhu Di6u 3;
- Luu: VT, TCHC.
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QUY CHE

Quf,n lf vir sfr dgng chftng thu s6, chfr kf sii

D4i hgc Su ph4m Ki thu$t Thirnh ptrti UO Chi Minh

(Ban rheo Quy€t dinh sd 3339/QD-DHSPKT ngdy 09/9/2025 cila Hi€u traong

trudng Dqi hoc Su phqm Ki thuQt Thdnh pnA Ui Chi Minh)

Chuong I
QUY DINH CHUNG

Di6u 1. Phgm vi vir tliii tugng 5p dgng

1. Quy chi5 ndy quy dinh viQc qu6n ly vd sir dung chring thu s6, chfr ky s5 trong c5c

ho4t dQng cria trudng D4i hgc Su ph4m K! thuflt Thinh phO HO Chi Minh (sau ddy gqi

chung ld Trucrng).

2. Quy ch6 niy 6p dgng e5i vOi citc citnh6n, don vithuQc Trudng.

Di6u 2. Giei thich tir ngil

Trong Quy ch6 ndy, circ tir ngt dudi ddy dugc hi6u nhu sau:

1. "Kh6a" ld mQt chu6i c6c sd nhi phdn (0 vd 1) dung trong c6c hQ th6ng m4t m5.

2. "Ki s6" ld viQc dua kh6a bi m{t vdo m6t chuong trinh phAn m6m de tU dQng tpo

vd gin ch0 ky s6 vdo th6ng di6p d[ li6u.

3. "Chring thu chir ky s6 c6 hiQu luc" ld chfng thu cht ky sO chua h6t h4n, kh6ng bi

tpm dung hopc bf thu h6i.

4. "MAb6o d6m todn vgn th6ng diQp dt liQu" lir mQt d6y ky tU dugc sri dpng Oe nem
tra duoc tinh todn ven ctra thdng diQp df liQu.

5. "ThuC bao" ld co quan, tO chric, c6 nh6n giao k€t hq p ddng cung cAp vd sri dUng

dich vp tin c4y v6i td chric cung c6p dfch vp tin c4y.

6. "Phucrng tiQn luu kh6a bi mflt" ld phucrng ti6n chria kh6a bi mflt cria thu0 bao.

7. "Ngudi k)t" lA thu0 bao dung kh6a bi mpt cria minh OO t1t s6 vdo mQt thdng diQp

dir li6u dudi t6n cria minh.

8. 'Ngudi nhdn" ld td chric, c6 nhdn nhfln dugc th6ng <liqp dt li0u dugc ty sO UOi

ngudi ky, sir dUng chring thu sO cria ngudi ky d6 Oe mem tra chfi ky sO trong th6ng iliQp

dir liQu nhdn duoc.

9. "V[n bin diQn tft" le vdn bin dudi dpng th6ng <liep dtr liqu dugc t4o lpp ho{c dugc

sO h6a tir vdn b6n gi6y vd trinh bdy dting thti thtic, k! thu4t, dlnh d4ng theo quy dinh.

10. "Vdn btn diqn tir c6 ky s5" ld vdn bin diQn tri c6 gin kdm theo chring thu s5, chfr

ky sO cta cdnh6n t6 chric l6n vdn bin diOn tri d6. 
MrL
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a) "Vdn bin s5 h6a" ldr bin sao dugc t4o l6p tri viQc s6 h6a vdn b6n c6 dinh dang

kh6c.

b) "B6n sao luc v6n b6n diOn tu" ld b6n sao tir v6n bin s6 h6a dd duoc x6c thuc vd

dugc trinh bdy theo th€ thric quy dinh.

I l. "Chir ky s6 hgp l9" ld chir ky s5 duoc hQ th6ng chring thgc do Cpc Chfng thyc

s6 vd b6o mflt th6ng tin cung chp xilc thgc ddm b6o tinh h-o. p lQ ci.r- cdc yi5u td nhu: ngudi

ky, lo4i chring thu s6, hipu lUc cria chring thu s6, thoi gian ky, tinh todn vgn cta nQi dung

sau khi ky.

12. "Th6ng tin tr6n cht ky s5" la nhtng th6ng tin co b6n nh6t the hi6n tr6n m6u chir

ky s6, bao g6m: ho vd t6n ngudi ky (ky bcvi); dia chi thu rtiQn trJr cdng vp; t6n co quan chtr

qu6n; thcri gian ky; bi6u tugng, m6u d6u cria co quan, don vi, m6u cht ky tay c0a thu6 bao.

13. "Tinh todn ven cira v[n bin rliQn tt ki s6" ld vdn bdn diQn ttr sau khi dugc ky so

nQi dung kh6ng bi thay d6i trong su6t qu6 trinh trao d6i, xri ly vd luu trtr.

14. "H9 th6ng qu6n ly vdn bin diQn tri" ld h0 th6ng phAn m6m duoc trudng Dai hgc

Su ph4m K! thupt Thdnh pnO UO Chi Minh tri6n khai dC qudn ly, xti ly, luu trfi vd theo d6i

vdn bin di6n ttr trong nQi b0 Trudng (sau d6y ggi chung lA HC thdng).

15. SIM PKI la thi6t bi the SIM diQn thoai c6 chric nlng luu kh6a bi mdt cria thu6

bao phqc vu ky sO th6ng diQp dfi liQu tr6n thi6t bi di tlQng.

Di6u 3. Nguy6n tfc quin lf, sfr dgng chii kf s6

1. Chfr ky s6 duoc tpo ra trong thcri gian chring thu sd c6 hiQu lgc vd ki6m tra duoc

bing kh6a c6ng khai ghi tr0n chring thu s6 c6 hiQu lyc d6.

2. Chir ky sO duoc t4o ra bing viQc sri dqng kh6a bi mflt tuong ring v6i kh6a c6ng

khai ghi tr6n chring thu s6 do t6 chric cung c6p dich vq chfng thuc cht ky s6 chuy6n dung

cap.

3. Kh6a bi mat chi thuQc sg kitim so6t cfra ngudi ky tpi thoi cli6m ky.

4. ViQc ki6m tra hiQu lgc cira chfng thu sO dugc thUc hien theo quy dfnh t4i Di6u 8

Th6ng tu s6 4ll2Ol7lTT-BTTTT ngdy l9ll2l2\l7 cria BQ Th6ng tin vd TruyCn thdng ve

quy dinh sfr dqng chfr ky s6 cho vdn b6n diQn tri trong c6c co quan Nhd nu6c.

5. ChU ky s6 dugc str dUng cho c6c loai vdn b6ng diQn tri trong Trudng, kh6ng 6p

dpng chir ky sO OOi vOi chc vdnbtn mQt, tdi ma| tuyQt mdt vd c6c vdn bin kh6c theo quy

dinh cria ph6p luflt.

6. ViQc 6p dqng cht ky sO dugc thgc hiQn tirng budc theo lQ trinh thich hop d0 tlat

hiQu qu6 tOt nh6t trong chc giao dich tliQn tir.

7. Tritin khai st dUng chir ky s5 phii phu hgp v6i thgc ti6n, kh6ng ldm ngung trQ
c6ng t6c vdn thu luu trfr, hdnh chinh khi 6p dpng chfr ky s6.

8. Viec quin ly, sri dpng cht ky s6 phii b6o d6m an todn, an ninh th6ng tin.

9. C|nhdn, don vi sri dpng chir ky s5 ph6i chfu tr6ch nhiQm tru6c ph6p lupt vd Trudng
vC tinh chinh x6c, trung thuc cria n6i dung vdn b6n dA ki sO. Vgi hdnh vi sri dUng chir ky
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s6 sai mqc dich ho{c kh6ng tu6n thri quy dinh sE bi xir ly theo ph6p lupt vd quy dinh cria

Trudng.

Diiiu 4. Gi6 tri ph6p ly cria chii ky s6 vir vin bin iliQn tfr

1. Trong trudng hqp ph6p lupt quy dinh vdn b6n cAn c6 chir ky thi y0u cAu AOi vOi

mQt th6ng rtiQp dfi liqu dugc xern lir iilip ring n6u th6ng tliQp dfi lieu d6 dugc ky bing chfr

ky s6 vd chir ky sO d6 dugc dim b6o an todn theo quy dinh tai Di0u 9 Nghi <tinh s6

3OI2020ND-CP ngdy 05/312020 vd c6ng tdc v6n thu (sau ddy vi6t 6t ld, Nghi dinh

3012020ND-CP).

2. Trong trudng h-o. p ph6p lupt quy dlnh vin b6n cAn dugc d6ng d5u cria Trudng thi
yOu cAu d6 d6i vdi mQt th6ng diQp dfr liqu dugc xem lh d6p fng n6u th6ng diqp dtr liQu tl6

dugc ky boi chfr kf sO cria ngudi c6 thAm quy€n vd cht ky s6 d6 dugc d6m b6o an todn

theo quy dinh tai Di6u 9 Nghi ttfnh sd 3OI}O2OND-CP.

3. VIn bin diQn tri dugc ky s6 boi nguoi c6 thAm quy6n vd ky s6 cira Trudng theo

quy dinh cria ph6p lu4t c6 gi|triphrip ly vd tuong ducrng nhu bin g5c v[n bin gi6y co ky

tay vd d6ng d6u trong giao dfch gifra c6c co quan, t6 chric, cri nhdn khi:

a) Vdn bin dugc ky s6 boi chfr ky sO cira Trudng vd chfi ky s6 cira ngudi co th6m

quydn theo quy dinh, c6c cht ky s5 dd dugc x6c thuc ho. p lQ.

b) VAn b6n s6 h6a dugc x6c thuc bing cht ky sO cria ngudi c6 thAm quyen vd chir ky
A"

so cua co quan thgc hiQn viQc sO h6a c6 gi|tri nhu vdn b6n d5 dugc sO h6a bdng c6c kOnh

du<rc cdng nh4n kh6c.

c) Tdi liQu, phu lqc kdm theo vin bin diQn tu cira don vf nhung kh6ng dtng t4p tin

dugc xiic thgc bang chtr ky s6 cria ngudi c6 thAm quy6n don vf ban hdnh thi vdn c6 giri tri
phAp ly theo vdn bin dugc ban hdnh.

d) Bin g6c v[n b6n diqn tir c6 th6 dugc ldm thdnh nhi6u b6n c6 gi|trinhu nhau.

d) Trucrng hqp mQt vdn bin duoc ban hdnh o hai rtinh dqng gi0,y vd diQn ttr thi hai bin
ndy d6u ld b6n g6c vd c6 gi|tri nhu nhau. Bin gdc vdn bin gi6y trong trudng hqp ndy ph6i

d6p ring quy dinh t4i kho6n 9 Di6u 3 Nghi dinh3ol2}20alD-cP.
e) Bin sao vdn b6n dien trJr d6p ring tliy dt thri tpc vh th6 thric theo quy dfnh c6 gi6

triphSp ly.

g) ViQc x6c thgc cht ky sO cria c6 nh6n vd chfr ky sO cfra co quan, td chric dugc thgc

hi0n theo quy dfnh cria ph6p luflt vC giao dich diQn tri.

4. Chfr ky s6 tr6n v6n b6n diQn tri ph6i drip ring <lAy rhi c6c quy dinh cria ph6p luat.

5. ChU ky sO dugc xem lir cht ky diqn tt an todn khi tlSp irng c6c di6u kiQn sau:

a) Chfr ky sd dugc tpo ra trong thoi gian chring thu sO c6 hieu lgc vd ki6m tra dugc

bdng kh6a c6ng khai ghi tr6n chfng thu s6 d6;

b) Chir ky s6 dugc tpo ra bing viQc sir dpng kh6a bi mflt trong ring dpng vdi kh6a

c6ng khai ghi tr0n chring thu s6 do mQt trong cdc t6 chfc sau d6y c6p:

(i) TO chric cung cdrp dich vg chring thUc sd ky s6 qu5c gia;

(ii) TO chfc cung c6p dfch vp chimg thgc sd ky sO chuy€n dung Chinh pht;
(iii) TO chfc cung cdrp dich vp chimg thqc s6 ky sO c6ng cQng;

W
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(iv) TO chric cung c6p dich vp chring thgc sO ky sO chuy€n dung cria ciic co quan, t6

chric dugc cip gi6y cht?ng nhfln dri diAu kiQn d6m b6o an todn cho chir ky sO chuy6n dirng.

Diiiu 5. Hirnh vi bi nghiGm c6m

1. Cin trb cdc c6 nhdn, don vf str dpng chft ky s6.

2. Chntr&, thay d6i, lam sai lqch ho{c ngln ch4n tr6i ph6p qurl trinh truy6n, giri, nhdn

vdn b6n di6n tri clA ky s6.
!,

3. TrQm cdp, gian lfln, mao nhfln, chi6m doqt ho4c sir dung tr6i phdp cht ky sd vd

thi6t bi luu kh6a bi mpt hoac kh6a bi mat cria don vi vd c6 nhdn khric.

4. Tryc ti6p hoac gi6n titip ph6 ho4i hQ thdng cung c6p dich vu chimg thgc chfr ky s5;

cin tr0 ho4t dQng cung c6p, sri dyng dlch vu chring thyc cht ky s6; ldm gi6 ho4c hucrng

d6n nguoi kh6c ldm gi6 chring thu s6.

5. St dUng c6c cdng cq, chucrng trinh hay b6t cri hinh thric ndo kh6c ldm thay tt6i dir

liQu hoac ldm hu hong thi6t bi luu kh6a bi m6t.

6. Sri dung chfng thu s5, chfr ky s6 cho mpc dich tu lgi cd nhdn, g6ry mit an ninh,

trdt ty, an todn xd hQi vd titin hdnh c6c ho4t dQng tr6i v6i ph6p lupt.

7. Sft dung chr ky s6 nhim ch5ng lAi Nhd nu6c CQng hda xi hQi chrJr nghia ViQt Nam,
^tgdy m6t an ninh, tr{t tg, an todn xA hQi ho{c tiOn hdnh c6c ho4t dQng kh6c tr6i v6i ph6p

luflt, dpo dric x5 hQi.

Chutrng II
euAN LY vA stl nqNc cHtNG THU'so, cufl K.f so

Di6u 6. Cung c6p chrfrng thu chii ky sii

1. Di6u kiQn c5p chimg thu chff ky s6:

a) Phii ld l6nh dpo c5c don vf thu6c Trudng chua ducrc c6p chring thu chfi ky s5 ho6c

dE dugc c6p chring thu chf ky sO nhung h6t han vd dd dugc thu h6i.

b) C6 vdn bin cl0 nghi cria l6nh dao Trudng.

2. Thntpc c6p, gia h4n vd thu h6i chring thu cht ky s6

a) Thgc hi6n theo quy dinh tai Nghi dinh s6 68I2O24ND-CP ngity 251612024 oiua

Chinh phir quy dinh vO cht ky sd chuyOn dtng c6ng vp.

b) Phdng TO chric Hdnh chinh ld don vi tii5p nhdn, birn giao, thu h6i chring thu chfr

ky s6 vd chu6n bihO so, tht tuc theo quy dinh.

Di6u 7. Quin ly thi6t bi luu kh6a bi m$t

1. Kh6ng dugc dung c6c c6ng cq, chucrng trinh hay b5t cf hinh thric ndo kh6c ldm

thay t16i dt liQu hodc ldm hu h6ng thiSt bi kh6a bi mflt.

Z. Thi}tbi luu kh6a bi mflt cria Truong giao cho v6n thu quin ly vd sri dUng. Vdn thu
c6 tr6ch nhiQm:

a) Kh6ng giao thii5t bi luu kh6a bf milt cta Trudng cho ngudi kh6c khi chua dugc
phdp bing v[n bin cria HiQu tru&ng;

b) Phai t4rc ti6p ky sO vdo vdn b6n cria Trudng;

Y,L
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c) Chi dugc ky sO vdo vdn ban cria Truong khi da c6 chfi ky s6 cria ngudi c6 thAm

quy6n ban hdnh;

d) Khi thay d6i ngudi quin ly thi6t bi luu kh6a bi mat cria Trudng ph6i lap bi6n btn
bdn giao. Bi6n bin bdn giao dugc l4p theo M5u 1 cria Phu lUc I kdm theo Quy ch6 ndy.

3. Trong trudng h-o. p thi6t bi luu kh6a bi mflt bi m6t, h6ng ho{c nghi ngo bi xdm ph4m

tr6i ph6p, c6 nhdn dugc giao quin ly phai b6o c6o ngay cho don vi dugc giao nhiQm vu il6

xt ly.
4. C|nhdn dugc giao qutn ly thiCt bi luu kh6a bi mpt ph6i d6m b6o khOng chia s6

mflt kh6u hoac th6ng tin truy c4p cho U6t ty ai.

Ei6u 8. Vi tri ky sii vir thli gian giri, nhfln vIn bin iliQn tfr

1. Chf ky s6 tr6n v[n b6n diqn tir cria Trudng, c6 nhdn ban hdnh:

a) ChU ky sO cira ngudi c6 thAm quyCn

- Hinh thric th6 hiQn: hinh 6nh chfi ky cria ngudi c6 thAm quy6n ky ban hdnh vdn b6n,

mdu xanh.

- Vi tri: tai vi tri ky ctra ngudi c6 thdm quy€n ky ban hdnh vdn b6n tr6n vdn b6n gi6y.

b) Chtr ky sO cria Trudng ban hdnh vdn bin
- Hinh thric th6 hiqn: hinh 6nh d6u cria Trudng ban hdnh v6n bin, mdu d6

- Vi tri: trtm lOn khoing 1/3 chfi ky cria ngudi c6 th6m quy6n vC phia bOn tr6i, d6m

b6o kh6ng che khu6t phAn cht ky bitrtrm.

- Kich thudc: bing kich thudc thpc tii cira d6u.

2. Ch[ k1i tr€n v[n bin s6 h6a vd b6n trich sao dinh dang diQn ttr cira vin b6n dugc

the hiQn nhu sau:

a) Cht ky s6 cria ngudi c6 thAm quy6n

- Hinh thric th6 hiQn: ky tg.

- Th6ng tin: hg tOn, chric vp cria ngudi ky.

- Vi tri: g6c tr€n, b6n tr6i, trang dAu bin sao.

b) Chtr ky s6 cfra co quan sao v5n b6n

- Hinh thric th€ hiQn: ky h,r.

- Th6ng tin: t6n co quan, t6 chuc sao vdn b6n vd thoi gian ky.

- Vitri: g6c tr6n, b6n ph6i, trang dAu b6n sao.

3. D6Lu giiry lai: trong m6i trudng <liQn tri, chfr ky sd dim b6o tinh todn ven cta vdn

bdn diqn tri, thay thtl hodn todn d6u giiry lai.

4. Ddutreo: trong m6i trudng diQn tir n6u tdi liQu di kdm v6i v6n bin chinh nim trong

ctng mQt tQp diQn tri vd v6n b6n chinh c6 chfi ky s6 h-o. p phrip thi thay th6 hodn todn d6u

treo tr€n cdc tdi lieu kdm theo. N6u tdi liQu <li kdm v6i vdn b6n chfnh kh6ng nim trong

ctng mQt tqp iliqn tri vdi vln bin chinh thi tAi liQu phii duoc ky sO boi chfi ky s6 cria

Trulng.
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5. Thdi gian gtii, nhpn v6n bdn diQn tri <lugc cdn cf tr6n nh6n thoi gian giri, nhdn ctia

c6c hQ th6ng. Ngdy co hiqu luc cria v6n b6n dugc ky sO cdn cri vdo ngdy cira vf,n b6n.

Didu 9. SoSn th6o vir kf ban hirnh vIn bin tliQn tfr
l. Cdn cri chric ndng, nhiQm vu, quydn h4n vd mpc dich, nQi dung cria vdn b6n cAn

soan th6o, dcrn vi ho4c c6 nh6n dugc giao chri tri soan th6o vdn bin thyc hiQn c5c c6ng

viQc: x6c dinh t6n lopi, nQi dung vd d0 mflt, mric itQ khan cria vin bdn cAn soan th6o; thu
thQp, xir ly th6ng tin c6 li0n quan; sopn th6o vdn bin dring hinh thric, th6 thric vd k! thupt

trinh bdy vd phdi chuytin bdn th6o vdn b6n, tdi liQu kdm theo (ntiu c6) vdo HQ th6ng vd cpp

nh4t c6c thdng tin c6n thi6t.

2. Trudng hqp cAn sria d6i, b6 sung b6n th6o vdn b6n, ngudi c6 thAm quyAn cho y

ki6n vdo bin th6o vdn b6n ho[c tr6n HQ th6ng, chuytin lpi bdn th6o vdn b6n di5n l6nh tlpo

don vi ch0 tri soan th6o vdn b6n d6 chuy6n cho c6 nhdn dugc giao nhiQm vu so?n th6o vdn

b6n.

3. C|nhdn duoc giao nhiQm vu soan th6o vdn b6n chiu trdchnhiQm trudc ngudi dfng
dAu dcrn vi vd tru6c phdp lupt vC ban th6o vdn bin trong pham vi chric tr6ch, nhiOm vp
dugc giao.

4. Nguoi dring dAu dcrn vi sopn th6o vdn bdn ph6i ki6m tra vd chiu tr6ch nhiQm tru6c
ngudi dfng ddu Trucrng vd trudc ph6p lupt vC nQi dung vdn b6n.

5. Nguoi dugc giao triich nhiqm ki€m tra th€ thric, k! thu4t trinh bdy v5n b6n phii
ki6m tra vd chfu trrich nhiQm trudc ngudi dring diu Trucvng vd tru6c ph5p luat vC thti thric,

k! thu4t trinh bdy vdn bin.
6. BAn th6o v5n b6n phii do ngudi c6 thAm quy6n ky vdn b6n duyQt.

7. Trudng hop bAn th6o vdn bin dd dugc ph6 duyQt nhung cAn sria chira, bO sung thi
ph6i trinh ngudi c6 thAm quy6n ky xem xdt, quytit dinh.

Di6u 10. Quy trinh thrgc hiQn kf s6 tr6n vln bin iliQn tfr

ViQc sopn th6o, ky ban hirnh, thri tuc trinh ky, quy trinh qu6n ly, gi6i quy6t vdn b6n,

lflp h6 so c6ng viQc thgc hiQn theo quy dinh, hudng d5n c6ng tiic vdn thu, luu trir hi0n hdnh

cria Trudng.

1. Sft dung m6t chft ky sO cira Trudng tlO phrit hdnh v6n b6n:

- Budc 1. Don vi soan th6o c6 triich nhiQm so4n th6o v5n bin rliQn tir, xin y ki6n d6ng(x
g6p (ndu cdn) vd 1i ki6n vC th6 thric vdi bQ phpn v5n thu Trulng.

Ho{c d[ng nhpp vdo hQ th6ng E-Office, tai tei li6u tl6 ti6n hdnh khai b6o ngudi xin y
kii5n d6ng g6p (niiu cAn), ti6p thu vd hodn thiQn dU th6o.

- Budc 2. Chuy€n cl6i van bdn trinh ky thdnh tpp tin tlinh d4ng .pdf vd l6nh d4o don

vi chri tri soan th6o kf ph€ duyQt vdn bdn. N6u sir dUng s6 cria dcrn vi cAn lAy sO tru6c khi
thUc hiQn chuy6n d6i van ban.

Sau khi hodn thdnh vdn bdn diQn tri, dSng nh{p vdo hQ th6ng E-Office vd tii tdi liQu

Oe ti6n hdnh khai b6o Van thu Trudng l6y cht ky s5 cria Trudng.
- Bu6c 3. Vdn thu Trudng ki6m tra thO thric, k! thu4t trinh biy vdn b6n; thgc hiQn l6y

s6 vd ngay, thSng,ndm vdn b6n.
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- Budc 4. Sri dung chfi ky s6 cta Trudng kj s5 l0n tflp tin c6 dinh d4ng .pdf thgc hiQn

0 Bu6c 2. ThUc hiQn ph5t hdnh v[n b6n diQn tft dA ky s6.

2. Str dung hai chff ky s6 gita dcrn vivdi Ban Gi6m hiQu dC ph6t hdnh vdn b6n

- Bu6c 1. Dcyn vi soan th6o c6 trSch nhiQm sopn th6o vdn bin diQn tri, xin y ki6n d6ng

gop (n6u cAn) vd y kii5n vC ttr0 thric v6i b0 phfln vdn thu Trudng. Sau khi hodn thdnh vdn

bin dien tir, ddng nh4p vdo hQ th6ng E-Office vdthi tdi liQu Oe ti6n hdnh khai b5o ngudi

nhpn ky s6 theo trinh tg thi6t lap (xem tai Phu lsc kdm theo Quy ch6 ndy).

Ho{c dang nh4p vdo hQ th5ng E-Office, tai tai lieu dC ti6n hdnh khai b5o ngudi xin y

ki6n il6ng g6p (n6u cAn), ti6p thu vd hodn thiQn dg th6o vd ti6n hdnh khai b5o nguoi nhfln

ky s6 theo trinh tu thirit l6p.

- Budc 2.Ldnhd4o dcrn vi chri tri so4n th6o ky nh6y t4i dong cu6i cing cria nQi dung

vdn bAn diQn ttr d5 dugc thii5t lflp trong Bu6c 1 vd chiu trSch nhiQm nQi dung dU th6o.

- Bu6c 3. Nguoi dugc giao tr6ch nhiQm ki6m tra hinh thric, thiS thric vd k! thu4t trinh

bdy van b6n ky nh6y vio cu5i "Noi nhfln" tr6n vin b6n diQn tft da dugc thitit lQp t4i Bu6c

I vd chiu triich nhiQm vC hinh thric, thd thric vd k! thuflt trinh bdy v5n b6n.

- Bu6c 4.Lilnhdpo phdng chric ndng (n6u cAn) ky nh6y vdo cu6i ch6 chric danh Ban

GiSm hiqu tr6n v[n b6n diQn tri d5 dugc thii5t lqp tai Budc 1.

- Bu6c 5. V[n thu chuy6n vdn bin d6n Ban Girlm hiQu. Ban Gi6m hiQu ky sO vdn bin
theo hinh thric cht ky s6 cta ngudi c6 thAm quy6n tr6n vdn bin diQn ttr, chuy6n vdn thu

ldm thri tpc ph6t hdnh.

- Bu6c 6. Vdn thu thgc hiQn l6y s6 vd ngary, thing,ndm ban hdnh v6n bin. SO cira vin
b6n di ld duy nh6t, th6ng nh6t giua hQ thdng vdn b6n diQn tri v6i vdn bbn gi6y, dugc c6p

theo thri tg vd trinh tg thcri gian trong ndm.

- Bu6c 7 . Ydnthu sti dung cht ky s6 cia Trudng ky sO 10n v5n bin diQn tt dA dugc

ky duyQt vd phrit hdnh vdn bin rlien tt dA dugc ky s6.

3. St dUng ky sO OOi vOi c6c v6n b6n nQi bQ gita c6c don vi phdng, ban, khoa/viQn,

trung t6m v6i Ban Gi6m hiQu

- Bu6c l. CA nh6n dugc ph6n cdng c6 triich nhiQm so4n th6o vdn b6n theo nQi dung

y6u cAu cria l6nh d4o dcrn vi, trinh l6nh dpo don vi xem x6t, cho y kitin.

- Budc 2. Sau khi vdn bin d5 hodn chinh v€ nQi dung, th6 thric; l6nh dpo dcrn vi dung

chir ky s6 c6 nhdn ky sO l€n vdn b6n vd chuy6n vdn b6n cho cdc don vi li6n quan cho y

ki6n, dcrn vf li€n quan dtng chf ky s5 c6 nhdn ky s6 l0n v6n bdn.

- Budc 3. Don vi soan th6o v6n bin sau khi da l6y dAy dir cht ky sO oia cbc rlon vi
li6n quan trinh vdn thu Trubng ki6m tra hinh thfc, thO thric vd k! thuflt trinh bdy v[n bin
vd trinh Ban Gi6m hiQu.

- Budc 4. Ban GiSm hieu ky s6 v[n bin theo hinh thric chfr ky sd cria ngu]i c6 thAm
).^

quy0n tr6n vdn bin diQn tu.

- Budc 5. Sau khi vdn b6n k;f sO Oa hodn thdnh, don vi soan th6o vdn b6n ldm thrJr tpc

ph6t hdnh hoflc luu trft theo quy dinh. /
Vt Lj
L/-/
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4. Str dUng nhi6u chf ky s6, c6 ph6t hdnh vdn bin
- Mgt vdn b6n diQn tri tru6c khi ph6t hdnh c6 th6 qua nhi0u ngudi ky s6, nhu: ky kiOm

tra nQi dung vdn b6n, ky kiOm tra thiS tht?c trinh bdy v[n bin, ky duy€t ctia l5nh dao, ky cria
Trulng thi chir ky sO ci:r- cd nh6n duoc thgc hiQn trudc, chir ky s6 cria Trulng dugc thuc
hiQn sau. Trudc khi ph6t hdnh vdn b6n, vdn thu c6 triich nhiem kiOm tra,xdcthuc tinh dring

d6n, hqp lQ cria tirng chfr ky.

- Trong trudng h-o. p vdn bin diQn tri cAn nhi6u chir ky s6 vd con d6u cria ciic b6n c6
tr6ch nhiQm tucrng duong (vdn b6n li€n co quan, bi€n bdn ldm vi€c, hop d6ng,...) thi se

dugc ky s6 tuAn ty voi cdc cht ky sO tucrng img cria m6i b€n. V[n bdn di0n tri chi c6 giri
tri khi c6 dAy dri chfi ky s6 cta chc b6n tham gia.

5. Tru6c khi kli s6 vdn bin, ngudi ky c6 nghia vp ki6m tra trang th6i chring thu sd

cria minh theo quy tlinh tai Di6u 15 Nghi dinh sd 2312025ND-CP.

6. V[n thu khi nhfln th6ng dipp dt liQu duoc ky sd c6 nghia vu kitim tra cdcth6ng tin
theo quy dfnh Di0u 16 Nghi tlinh s6 23I2O25IND-CP.

7. Yian b6n ky sO da ban hdnh, don vi khdng dugc tU y chinh sta, thay d6i n6i dung
du6i b6t kj,hinh thric ndo.

Diiiu 11. PhAt hirnh vir theo ddi viQc chuy6n ph6t hirnh vIn bin iliQn tfr c6 kf sti

1. Vdn b6n di ph6i hodn thdnh thir tpc tai Vdn thu Trudng vd ph6t hdnh trong ngdy
vdn bin d6 dugc k1f, chpm nh6t ld trong ngdy ldm viQc tii5p theo. VIn b6n khAn phai tlugc
phdt hdnh vd grii ngay sau khi ki vdn b6n.

2. Ydn bdn dd ph6t hdnh nhung c6 sai s6t vC ndi dung phii dugc sua d6i, thay thti
bing v6n bin co hinh thfc tucrng ducmg. Vdn b6n d5 ph6t hdnh nhung c6 sai sOt vC thO

thric, k! thuAt trinh bdy, thri tpc ban hdnh phii dugc dinh chinh bdng c6ng vdn cria don v!
ban hdnh vdn bin.

3. Trucrng hqp nhAn dugc vdn bin th6ng brio thu h6i, b6n nhfln hriy b6 vdn b6n di6n
tir bithu h6i tr6n HQ th6ng, cl6ng thoi th6ng brio qua HQ th6ng OC Uen grii bitit.

4. PhAt hdnh v6n bhn gidy ttr v6n b6n dugc kf sO cira ngudi c6 thdm quy0n: Vin thu
Trudng thgc hiOn in vdn bhn ddduoc ky s6 cira ngudi c6 thAm quy6n ru gi6y, d6ng d6u cria
Trudng dC t4o b6n chinh v6n b6n gi6y vd ph6t hdnh vdn b6n.

5. Trucrng hqp cAn ph6t hdnh vdn b6n di6n tri tir vin bdn giSy: Vdn thu Trudng thqc
hiQn theo quy rlinh tai rli6m c kho6n I Di6u 25 Nghi clinh s6 30/20204ID-CP.

Diiiu 12. Sao vIn bin iliQn tfr
1. Sao y g6m:

a) Sao y ttr vdn bin diQn tri sang vdn bin gi6y duqc thuc hiQn bing viQc in tu b6n g6c
v6n b6n <liQn tti ra gi6ry.

b) Sao y tir vdn bhn gidy sang vdn b6n diQn tri dugc thgc hi€n bing viQc s6 h6a vAn

bhn gilty vd ky s6 cria co quan, t6 chric.

2. Sao lpc gdm: sao lgc tir v5n btn gidy sang vdn bdn diQn tu, sao lgc tu v6n b6n di6n
tri sang v5n b6n gi6y. Sao lpc dugc thyc hiQn bing viQc in, chup tir b6n sao y. /

Vgb_
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3. Trich sao gd-: trich sao tir v5n bhn gi6ry sang vdn b6n dien tri, trich sao tir v5n b6n

diQn tir sang vdn b6n diQn tir, trich sao tir vdn bin iliQn tri sang vdn bhn gi6y. Bin trich sao

dugc thyc hiQn bing vigc tao lflp lAi dAy itir thi5 thric, phAn nQi dung vdn b6n cAn trich sao.

4. ThO thric vd k! thuat trinh bdy b6n sao y, sao luc, trich sao dugc thUc hiqn theo quy

dinh tai Phq hlc I Nghi clinh sd 30/2020ND-CP.

Didu 13. Ki6m tra tinh hqp 19 cria chir ky sii tr6n vln bin tliQn tir

1. Vdn thu hopc cii nh6n titip nhan v5n bin diQn tri c6 ky sO hoflc l5y til chc trang

thdng tin diqn tri ho{c ciic ngudn kh5c cAn ph6i x6c thgc chfr ky s5 A6i vOi v5n bin diQn tir

trudc khi dtng.

2. ViQc ki€m tra tinh ho. p lQ cira chir ky sO tr6n vdn b6n dien tri thgc hiOn nhu sau:

a) Str dUng phAn mdm ky sO dd dugc c5p it6 ki6m tra tinh x6c thuc cria chir ky s6, c6c

th6ng tin tr6n chfi ky sO cAn ki6m tra g6m: (1) th6ng tin cht ky ho. p lQ; Q) tinh todn ven

cira vdn bin diQn tir; (3) chting thu s6 hqp l9; (a) dAu thoi gian chfr ky hqp l0;

b) Trucrng hqp mQt trong c6c nQi dung tr6n dugc ph6t thiQn ld kh6ng hqp l9 thi v5n

bdn di6n tt dugc coi ld kh6ng c6 gi6tri. DOng thdi, vdn thu hoflc viOn chric ti6p nhpn v6n

bAn thdng b6o cho don vi grii v5n b6n tl€ ky vd grii lpi;

c) Truong h-o. p vdn b6n diQn tir dugc ky b0i chft k;i sO hqp lq thi vdo s6 vdn b6n vir

xir ly ngay theo dring trinh tg vdn b6n gi6y th6ng thuong md kh6ng cAn b6n gi6y.

Dii)u 14. Luu trfr vin bin iliQn tfr

a) B6n g5c v6n b6n diQn tir phdi dugc luu tr6n hQ th6ng E-Office cria Trudng vd don

vi so4n th6o vdn b6n.

b) Co quan, t6 chric c6 HQ th6ng d6p ring theo quy dinh tai PhU lUc VI Nghi dinh sd

3OI2O2)A{rD-CP vd cdc quy dinh cria ph6p luflt c6 li€n quan thi sri dUng vd luu btn g6c v6n

bdn diqn tri trOn HQ th6ng thay cho v[n b6n gi6y.

c) Co quan, t6 chric c6 HQ th6ng chua d6p ring theo quy dinh tAi PhU lUc VI Nghi

rlinh 30/2020INE-CP vd c6c quy dinh ctra ph6p luflt c6 li0n quan thi Vdn thu co quan t4o

bin chfnh vdn bin gi6y theo quy dinh t4i khodn 5 Di6u 18 Nghi itfnh 30/2020ND-CP dC

luu t4i Vdn thu co quan vd h6 so c6ng viQc.

Chuong III
TO CHUC THI/C HIEN

Di6u 15. TrSch nhiQm cfla tru&ng cfc tltrn vi

1. Trii5n khai thUc hiQn ky s6 ciic lo4i vdn bin theo Quy chti ndy vd chiu tr6ch nhiQm

tru6c HiQu tru&ng trong viQc ring dUng chir ky s5 trong c6ng viQc c/ua ch nhdn do minh

qu6n ly vd trong don vi minh.

2. ThUc hiQn dAy dri vd tu6n thi c6c quy dinh cria ph6p lu4t, quy trinh vd qu6n ly, su

dpng chfng thu s6.

3. Chiu triich nhiQm vC tinh chinh x6c ctra c5c th6ng tin dC nghf c6p, gia han, thay d6i

nQi dung th6ng tin, thu tr6i chring thu s5, kh6i phgc thiist bi luu kh6a bi m4t cho dcrn vi, cit

nhdn thuQc quy6n qu6n ly.
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4. Khi c6 thay OOi ttru6 bao, tru&ng dcrn vi gtri th6ng tin vC phdng T6 chtic Hdnh
chinh OC t<ip thoi xri ly vd cpp nhQt.

5. B5o c6o tinh hinh tri6n khai chfng thu s5, chir ky s5 vd k6t qud thyc hiQn Quy chti
ndy tpi don vi minh v6 phong Td chric Hdnh chinh khi c6 y6u cAu d€ t6ng h-o. p brio c6o lanh
d4o Trudng vd c5c co quan qu6n ly li6n quan.

6. Thgc hiQn luu trft vdn b6n diQn fii dA ky s6 theo quy tlinh hiqn hdnh.

Didu 16. Tr6ch nhiQm cria phdng T6 chfc Hhnh chinh

1. Xem x6t, dd xu6t danh s6ch thu6 bao dC nghi c6p, gia han, thu h6i chring thu s6.

2. TiCp nhdn, bdn giao chring thu s6 cho thu6 bao thuQc thdm quy6n qu6n ly theo quy
ctinh.

3. Hudng d6n, kirSm tra, qu6n ly thu0 bao thuQc thAm quy6n qu6n ly trong qu6 trinh
qudn lf, sri dpng chimg thu s6.

4. Cht tri, hu6ng d6n c6c don vf thuQc Trudng tri6n khai Quy chri ndy vd ciic vdn b6n
khdc c6 li€n quan d6n c6ng t6c quin ly, sir dgng chring thu s5, chfi ky sO trong ciic dcrn vi
thuQc Trudng.

5. Th6ng k6, d6n d6c, theo d6i, ki6m tra, d6nh gi6 viQc sir dpng chring thu s5, chft ky
sO tren hQ th6ng E-Office; tlinh kj, b6o c6o Ban Giilm hi0u theo quy d!nh.

6. Thpc hiQn dAy dri c6c quy dinh, quy trinh qu6n ly, sri dgng chring thu s6 vd tu6n
thir c5c quy dinh cria ph6p luflt vC qu6n ly, sri dgng chring thu s6.

7. Khi c6 sg thay cl6i li6n quan d6n b6 nhiQm, mi6n nhiQm, ludn chuy6n, tir chric thi
thu h6i chring thu s6 theo Di0u 42 Nghf <tinh s5 2J.DO2stND-Cp.

8. Thgc hi€n ky sO vdn bin diQn tt, phdt hdnh vd luu trfr vdn b6n rliOn tri <la ky s5

theo quy dinh hien hdnh.

Di6u 17. Trr{ch nhiQm cria ngucri lim c6ng tic vIn thu Tru}ng
1. Ti6p nhdn, qu6n ly vd sri dung thii5t bi luu kh6a bi m6t cria Trudng dAm b6o an

todn, dring quy dinh khi dugc phdn c6ng. Chi giao thi6t bi luu kh6a bi mflt cria Trudng cho
ngudi kh6c khi duoc ph6p bing v5n b6n cira HiQu tru&ng. ViQc bdn giao thi6t b! luu khoa
bi mdt ctra Trudng ph6i lap bi6n bin (theo Mdu 1 cfra Php lpc I kdm theo Quy chi5 ndy).

2. Chiu tr5ch nhiQm tru6c HiQu trudng v6: ddm bio an todn vd x5c thuc th6ng tin vdn
bin diQn tt; qu6n ly, sri dung thi6t bi kh6a bi mflt cria Trulng vd chlu trrich nhiQm tru6c
ph6p ludt khi vi pham c6c hdnh vi nghidm cdm theo quy d!nh.

3. Phei tr.uc ti6p ky s5 cria Trudng vdo vdn bin, tdi liQu do dcrn vi ban hdnh bao g6m
ch chc giao dich di6n tri kh6c cfra don vi khi cAn sri dpng cht ky sd cira Trudng theo quy
dinh hiOn hdnh.

4. Chi duoc ky s6 ctra Trudng vdo v[n bin tld c6 chir k;f cta ngudi c6 thAm quy6n.

5. Trucrng hqrp nghi viQc, chuytin c6ng tric ho{c thay d6i ngudi quAn ly thi6t b! luu
kh6a bi m6t theo phdn c6ng cria ngudi c6 thAm quydn, ph6i ldm thri tuc bdn giao thi6t bi
luu kh6a bi mdt vd phdi lflp bi6n b6n bdn giao (theo MAu I cta Phq lgc I kdm theo Quy ch6
ndv). Y4-
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Didu 18. Trrlch nhiQm cfia ci nhin tlugc c6p chrfrng thu chir ky sii

1. Cung c6p c6c th6ng tin li6n quan d6n viQc c6p, gia han, thay d6i nQi dung th6ng

tin, thu hOi chring thu chfi ky s6 vd kh6i phgc thi6t bf luu kh6a bi m4t chinh x6c vd ilAy dri.

2. Thyc hiQn theo ching c6c quy dinh, quy trinh qu6n ly, sir dUng chimg thu s6, cht
ky s6 vir tudn thri c6c nQi dung theo Quy ch6 ndy vd c6c vdn b6n quy phpm phSp luflt c6

li0n quan kh6c vC qu6n ly, sri dpng cht ky s6, chring thu s6.

3. Trudng hop ph6t hiQn chring thu s5 kh6ng cdn thuQc ki6m so6t cria minh, phai kip
thoi brio ciio l6nh d4o don vi vd th6ng biio ngay cho phdng TO chric Hdnh chinh phOi hqp

vdi Ban Co y6u Chinh pht xti ly.

4. C|nhdn ky s6 phii chiu tr6ch nhiQm tru6c phrip luat theo c6c quy dinh cria Nhd

nu6c vd cia Trudng vA quin ly, sti dung chring thu s6, cht ky s6.

5. Khi kh6ng thpc hiQn nhiQm vp quin ly hoflc nghi viQc ho{c chuytln cdng tric d6n

don vi kh6c ngodi ph4m vi Truong phii thyc hiqn bdn giao thitit bf luu kh6a bi m4t cho

phong T6 chric Hdnh chinh quin ly.

6. Tham gia circ chucrng trinh ddo t4o, tpp hu6n ring dUng chir ky s6 do Trudng ho{c

don vi c6 thAm quy6, t6 chric.

7. Cht ttQng nghi€n cuu vd cdi dflt phAn m6m ky s6, theo hu6ng d5n sri dpng chir ky

sO dring quy dinh.

Di6u 19. Xir lf vi ph4m

1. Dcrn vi, cdnhdn vi pham Quy ch6 ndy vd c5c quy clinh ph6p luflt v€ quin ly, sir dpng

vdn b6n diQn tu, chimg thu s6, chir ky s6 sC bixem x6t xir lf theo ciic hinh thric:

a) Nh6c nh0, ph6 binh d6i vdi c6c vi phpm lAn dAu, nhg, chua gdy hau qu6 nghiCm trgng.

b) Ky lu4t theo quy dinh, bao gdm: khi0n trtrch,cinh c6o, c6ch chtic hoflc buQc th6i viQc,

tuy theo mfc d0 vi phpm.

c) edi thudng thiQt hpi ntiu hdnh vi vi pham gdy t6n th6t vC tdi s6n, uy tin hoflc c6c lgi
ich hqp phrip kh5c cria Trudng.

2. Trucmg hqp vi pham c6 d6u hiQu tQi pham, c6 nhdn ho{c dcm vf vi phpm sE bi chuy6n

h6 so cho co quan c6 thAm quy6n dC xri ly theo quy dinh cria phSp lupt.

Di6u 20. Didu khoin thi hirnh

l. Circ don vi thuQc Trudng vir c6c c6 nhdn c6 li6n quan c6 tr6ch nhiQm tri6n khai

thuc hiQn vd nghiCm chinh ch6p hinh c6c quy <linh tai Quy chi5 ndy.

2. Trudng hgp c6c v6n bin d6n chi6u tpi Quy ch6 ndy dugc stia d6i, b6 sung hoflc

thay th6 thi thyc hiQn theo c6c vdn b6n tpi thoi dir5m do.

3. Trong qu6 trinh t6 chric thpc hiQn, n6u c6 kh6 khdn, vudng mic cA, di€:u chinh,

sria ddi, b6 sung; ciic don vi ph6n 5nh kfp thoi vC phong T6 chric Hdnh chinh dO tdng h-o. p,

b6o c6o, trinh Ban Gi5m hiQu xem x6t quy6t dfnh./.
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l. CA nh6n, dcrn vi so4n th6o trinh ky cAn chuAn bl hO scv/v6n bin trinh cAn dAy dri

c6c vdn bin ph6p l1f, thpc t6 ti6n quan d6n ndi dung trinh.
Tru&ng, Ph6 don vi trinh ky c6 tr6ch nhiQm ki€m tra k! lu0ng nQi dung, th6 thric,

k! thupt trinh bdy vd tinh ph6p ly c0a vdn bin, d6ng thoi thgc hi€n kj, nhdy tgi ditng cuili
cilng crta nQi dung vdn bdn ho{c tai phAn cu6i m6i trang cta vdn bin, d6m b6o dring quy

<linh <l6i v6i ttrng hO so.

2. Ldnhdpo phdng T6 chric Hdnh chinh k!, nhdy vdo cuili uNoi nhQn" (trir vdn b6n

do phdng TCHC trinh ky).
3. Ldy f ki6n c6c phdng chric n[ng (n6u cAn); l6nh dpo phong chric ndng k!, nhtty

vdo cuili chd ch*c danh Ban Gitim hiQu.

HiQu trucrng giao cho c6c phong chric ndng sau ph0i hqp thgc hiQn ki6m tra h6 so:

(i) Phdng Kti hopch tdi chinh: cho y ki6n v0 hO so dlch vu tu v6n, dich vu phi tu v6n,

hdng h6a, h6n hqp,... chi dinh thAu theo quy dinh cria Lu4t D6u thAu s6 22l2O23lQH15 vd

dugc stia d6i theo Ludt sO 57120241QH15 ban hdnh ngdy 29llll2024t; cdc khotn thu - chi
phrit sinh trong thUc t6 chua duoc cpp nhdt t4i Quy ch6 chi ti€u nQi b0 cria Trudng.

(ii) Phong Quin tri ccr s0 vflt ch6t: cho y ki6n vC trO so dich vu tu v6n, dich vu phi tu
v6n, hdng h6a, h6n hgp, dich vu c6ng,... ph6i d6u thAu qua mang theo quy <linh cria Lu4t
D6u thAu s6 ZztzOZ3lQHlS vd dugc sira d6i theo Lu{t s6 SltzOz4lQHl5 ban hinh ngdy

29nU20241.

(iii) Phong Thitit bi vat tu: cho y kitln vC t6t ci hd so li6n quan mua sim trang thi6t
bi, vflt tu thgc t4p, linh kiQn, phq kiQn.

(iv) Phong Ddo tao: cho y ki6n v6 hO so md ngdnh, xdy dgng/hiCu chinh chuong trinh
diro tpo, d0 cuong chi ti6t.

(v) Phdng T6 chric - Hdnh chinh: cho y kitin vC h6 so li6n quan d6n viOn chfc, ngudi
lao dQng vd c6 trSch nhiQm thAm ilinh th6 thtic va ky thu6t trinh bdy v6n b6n tru6c khi trinh

bi.
(vi) Phdng Khoa hgc C6ng nghQ: cho y kitin v€ c5c trudng hqp vi6n chfc, ngudi lao

dQng xin tham gia hQi th6o, hQi nghitrong vd ngodi nudc theo Quy chti Chi ti6u nQi b0 hiqn

hdnh.

I Trudng hgp vln bin d5n chi6u dugc sua ddi, b6 sung ho4c thay th6 thi thgc hi6n theo c6c vin ban tai thdi di6m do.
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MAU ol

CQNG HOA XA HQI CHU NGHIA VIET NAM
O0. t6p - fU 0o - Ua"L p

Brf,N nAn BAN GrAo euAN r,.ir, stl DUNG THIET BI Ltru KHoA ni m4r

H6m nay, vdo lilc .... gid ...... philt, ngdy

chilng t6i gim;
thdng ...... ndm tqi

I. BEN GIAO

Hg & t€n

Chric vp

Dcrn v! c6ng t6c: ........

Dia chi

II. BEN NHAN

H9 & t6n

Chfc vp

Dcrn vi cdng t5c

Dla chi

Hai bOn th6ng nh6t bdn giao quin ly, sri dpng thi6t bi luu khoa bi m4t nhu sau:

B€n x6c nhpn chtlng thu s6, thi6t bi luu kh6a bi m4t dang hopt dQng binh thudng. KO

tir ngdy ...... th6ng ...... ndm trdchnhiQm quin ly vd st dung thi6t bi luu kh6a bi

m{t n6u tr6n thuQc vC Ben nhpn.

Bi6n bin bdn giao dugc lap thdnh 02btn, BOn giao giir 01 b6n, B6n nhpn git 01 bin.

BOn giao

(Ky va ghi rd hq ftn)

BGn nhfn
(Ky vd ghi rd ho ftn)

Xic nhfn cria Trudng
(Ky va ghi rd hq ftn)

T6n chring thu s6 s6 trigu
chring thu sd

Mat khAu
truy cpp

SO triQu

thiist bi
Lopi chftng

thu s6

Ngay htit
hpn sri dUng

Ghi
chti


